General Matters: Courtesy Copies

The parties must provide the Court with a Judge's Copy of only dispositive motions and briefs,
including all exhibits. The Judge's Copy should be indexed and tabbed and include copies of any
case not available on Westlaw or LEXIS. In addition, on the Judge's Copy, the parties must highlight
all relevant parts of the exhibits (e.g., deposition transcripts) and cases.

The Judge's courtesy copy can be sent through first class mail the same day that the document is e
filed - unless it relates to a court proceeding scheduled within the next five (5) days or otherwise
requires the Court's immediate attention, in which case the Judge's Copy must be hand delivered to
chambers on or before the morning of the business day after the document is e-filed.



