Civil Cases: Exhibits

The parties must submit an Exhibit List to the Court in advance of the Final Pretrial Hearing. To that
end, the parties must meet and confer to discuss the admissibility of each intended physical exhibit.
Once a party has inspected an exhibit that the opposing party is introducing as evidence, the
exhibit's evidentiary foundation will be presumptively established unless an objection is filed
contesting the exhibit's foundation. Objections to exhibits must be brought to the Final Pretrial
Hearing.

All exhibits must be marked and will be received before trial—unless objected to, as explained
previously. They will be considered during trial when proper. The parties may not use the same
identifiers for any of their exhibits; each party must use a different consecutive numbering system
(i.e., numbers used by one party must not be used by any other party). The preferred method is the
traditional "Plaintiff's Exhibit 1" (yellow) and "Defendant's Exhibit A" (blue) stickers, but any
clearly marked method is acceptable.

During trial, counsel must track all admitted exhibits. In a jury trial, admitted exhibits should be
ready to be given to the jury foreperson before closing instructions so jury deliberations are not
delayed.

The parties are encouraged to use electronic projection to present exhibits during trial in a manner
that allows the jury, court, attorneys, and parties to view the exhibit simultaneously. If photographs
and documentary exhibits are not presented electronically, the party must prepare exhibit books for
the Court and each juror. Whether or not exhibits are presented electronically, two copies of an
exhibit book should be prepared for the Court and one must be made available to any witness who is
to be questioned about an exhibit.



