Courtesy Copies

Courtesy copies are required for all dispositive motions, responses, and replies. Each courtesy copy
should be mailed to Chambers no later than one business day after the document is e-filed. The
courtesy copy should consist of the actual e-filed document which contains the electronic file stamp
on the top of each page. All papers must be firmly bound along the left margin. If stapling or spiral
binding is not possible, please call Chambers for further guidance. Along with the courtesy copy, the
filing party should provide the Court copies of (1) the main cases and other authority that support its
legal position(s) (boilerplate legal authority is not required) and (2) all exhibits to the motion or
response. The Court strongly prefers caselaw printed from Westlaw. All cases and exhibits must be
printed double sided, and the filing party should highlight the relevant portion(s) of these authorities
and exhibits. The printed exhibits should also include the electronic file stamp on the top of each

page.



