First Login to CJA eVoucher | 1

First Login to CJA eVoucher - Attorney

| € In order to complete the activation of your profile, please fill the mandatory information.

Login Info

Your Login information

UserName AAttorney
CM/ECF Access is NOT validated

Bar Number:

Attorney Info
. Your Name: Adam A Attorney

Yo

al info

Your Contact Info:

Phone: 210-666-7845

Fax:
james_schaaf@aotx.uscourts.gov

Your Address:
1112 N. Main Street
San Antonio, TX 78211

USA

Billing Info

List all available billing info records

In order to get paid you need to setup at least one Billing entry.

No info has been stored.

Holding Period
Please click VIEW to type your info.

No info has been stored.

Continuing Legal

Education Please click VIEW to type your info.

The first time you log in to CJA eVoucher, you will need
to complete your profile.

1% — Click the EDIT button to the right of the Login Info
section. Click the Reset link next to Password and enter
in your new password. Passwords must be at least eight
characters in length and contain:

= One upper-case character
= One number
= One special character

Once you have changed your password, click the RESET
button again. You may also change your user name
here.

2"° — Click the EDIT button to the right of the Attorney
Info section. Please enter all pertinent information,
including your social security number, address, phone
number, email address (you may enter multiple emails
if you would like notifications to go to additional
people) and any other missing information and click
SAVE.

3" — Click on the ADD button to the right of the Billing Info section. Select the appropriate billing type >>> NOTE: If
you work for a firm, you will be required to enter the EIN/TIN and name of the firm <<<, enter in all missing
information and click SAVE. Once you have completed entering your information, log out and log in again. You
should go directly to your Home Page. If the profile error page appears again with a new login attempt, check each

section for missing information such as phone numbers, tax identification number, etc.

* Required Fields

Billing Info o1 * Required Field
ng e Billng Type: LT Biling Type:
List all available billing info records List all available billing info records
® self-Employed O self-Employed
O Firm EIN Instructions: ® Firm
If this billing information line is for a .
O Associate pre-existing agreement with a law O Associate
firm, please enter the Firm's Name
?En;:lemployer Identification Number Tax Identification Number: *
[] copy Address from Profile g EIN/TIN: :l
Name: * Payee Certification: Confirm: :l
This message informs you that the
Name and TIN entered are collected
pursuant to IRS Guidelines that [ copy Address from Profile
Ph . Fax: govern what information must be
one: ax: collected by the judiciary for Name: *
payments made to non-employees
| I | | and other entities for services I:|
. provided and for purposes of issuing a
Address 1: Form 1099-MISC. You have provided Phone: * Fax:
| | this information under penalties of | | | |
N perjury and certify that:
Address 2: 1 - The number entered as my SSN or Address 1: *
| I EIN is my correct taxpayer .
Add 3: identification number: and | |
ress 3: 2 - Iama U.S. citizen, U.S. resident Address 2:
| | alien, or other U.S. person (a | |
partnership, corporation, company, or prrm—
- . % ]l . association created or organized in ress J:
|th' J |State' (US only) Vl % the U.S. or under the laws in the U. | |
S.).
Country: * City: * State: * (US only) Zip Code: * (US only)
[unITED STATES M | || M|
Country: *

[unrTeD sTates vl
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First Login to CJA eVoucher - Expert

T S The first time you log in to CIA eVoucher, you will
> Admin » Users Wanager need to complete your profile.
1* - Click the EDIT button to the right of the Login
Login Info

UserName texpert
Your Login information Pel

Info section. Click the Reset link next to Password
and enter in your new password. Passwords must
be at least eight characters in length and contain:

Expert Info ‘Your Name: TheBest Expert

Your personal info Your Contact Info: -

Phone: 313-234-5055
Fax:
testexperts.mie@gmail.com

Your Address:
231 W. Lafayette

One upper-case character
= One number
= One special character

Detroft, MI 48239
us

Once you have changed your password, click the
RESET button again . You may also change your
user name here.

Billing Info
List all available biling info records

In order to get paid you need to setup at least one Biing entry.

2" - Click the EDIT button to the right of the Expert
Info section. Please enter all pertinent information,
>>>NOTE: If you are a self-employed service
provider, you MUST enter your security number. If
you are a company employed service provider, do
NOT enter your SSN <<< including address, phone
number, email address and any other missing
information and click SAVE.

i In order to use the Portal, please choose at least one specialty.
Expert Specialties P pecalty.

List your assigned speciafties

No documents have been uploaded.
Please click EDIT to upload.

Related Document

Bi“ing Infﬂ *VR.equired Fields
rd f List all available billing info records Billing Type:
3" - Click on the ADD button to the
right of the Billing Info section. Select EIN Instructions: ® company
. a1 . If this billing information line is for
the appropriate billing type >>>NOTE: work erformed o an emplovee o @ || oy fgentication Number:
If you work for a company service Name and Employer Identification v
provider, you must enter the EIN/TIN Number (EN). Confim:[ ]
and name of the company <<<, enter Payee Certification:
. .. . . . This message informs you that the O Copy Address from Profile
in all missing information and click Name and TIN entered are collected
pursuant to IRS Guidelines that -
SAVE. Once vyou have completed govern what information must be oo
. . . collected by the judiciary for
entering your information, log out and payments made to nom-employees
. . . t titi i - .
log in again. You should go directly to rovided and for pupoces of ssuing a || e s
. Form 1099-MISC. You have provided | | I J
your Home Page. If the profile error this information under penalties of B
page appears again with a new login perlury and certly et rddress : ]
1 - The number entered as my SSN or
attempt, check each section for missing EIN by correct foxpayer lﬂddfesszi ]
. . 2 -Tam a U.S. citizen, U.S. resident
information such as phone numbers, e, of other LS, person (a Address 3
. £ . partnership, corporation, company, or
tax identification number, etc. R oo | | |
tsh§: U.S. or under the laws in the U. City: * State: * (US only) Zip Code: * (US only)
| [ v
Country: *
[unrTeD sTaTES v|

CJA eVoucher | MIED| June 2016




First Login to CJA eVoucher | 3

First Login to CJA eVoucher - Associate

| € In order to complete the activation of your profile, please fill the mandatory information.

Login Info UserName AAttorney
Your Login i CM/ECF Access is NOT validated
Attorney Info Bar Number:
Your Name: Adam A Attorney
Your personal info
Your Contact Info:
Phone: 210-666-7845
Fax:
james_schaaf@aotx.uscourts.gov
Your Address:
1112 N. Main Street
San Antonio, TX 78211
USA
Billing Info In order to get paid you need to setup at least one Billing entry.

List all availabl

e billing info records

No info has been stored.

Holding Period
Please click VIEW to type your info.

No info has been stored.

Continuing Legal

Education Please click VIEW to type your info.

The first time you log in to CJA eVoucher, you will need
to complete your profile.

1st — Click the EDIT button to the right of the Login Info
section. Click the Reset link next to Password and enter
in your new password. Passwords must be at least eight
characters in length and contain:

= One upper-case character
= One number
= One special character

Once you have changed your password, click the RESET
button again. You may also change your user name
here.

2" — Click the EDIT button to the right of the Attorney
Info section. >>> NOTE: For associates ONLY, do NOT
enter your social security number <<< Please enter all
pertinent information, including your address, phone
number, email address and any other missing
information and click SAVE.

3" — Click on the ADD button to the right of the Billing Info section. As an associate, you only have one billing type to

select from. >>> NOTE: You will be required to enter the billing code for the attorney your work for. Contact the
attorney to obtain that information <<< Click VERIFY and the name of the attorney should appear. Then click SAVE.
Once you have completed entering your information, log out and log in again. You should go directly to your Home

Page. If the profile error page appears again with a new login attempt, check each section for missing information

such as phone numbers, tax identification number, etc.

Bi“ll‘lg Info * Required Fields
List all avaiable biling info records Biling Type:
9@ Associate
Biling Code: =
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