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Example:

Filing a motion concerning a Wire 
Harness in an End-Payor Action.



Step 1
Your case 

number will be  
under the lead 

case 12-100



Step 2
4. The Class Cases include the following:  

Direct Purchaser Action, designated with the last two digits–01;

Dealership Action, designated with the last two digits–02;

End-Payor Action, designated with the last two digits–03;

Public Entities, designated with the last two digits–06;

Trucks and Equipment Dealer Actions, designated with the last two digits–07.

All End-Payor
Actions will 
end in the 

numbers 03. 



Step 3

Therefore, you 
should file your 
motion under 

case number 12-
cv-00103



Examples of common 
mistakes:



This was filed in case 2:12-cv-00102.

It should have been filed in 2:12-md-02311.



See next page…



This document was filed in the main suit 2:12-cv-
02311.

The document only relates to 19 of the component 
parts in the suit. 

Therefore, the document must be filed separately -
19 times - instead of just once in the main suit. 

Do not take short cuts.  You will have to refile! 



Complaint was filed under wrong case number. 

Case number 2:13-cv-00702 is alternator actions.

This complaint related to air conditioners, which 
should be number 2:14-cv-2702. 



Motion was filed in wrong case. 

Motion was related to all actions.

Should have been filed in 12-2311. 



What happens if you make a 
filing error? 

CASE MANAGER CORRECTIONS

1. Stips and Orders

Example:  When multiple component parts are involved 
and the caption includes an incorrect case number:

• The fourth number is wrong and it has been docketed in 
the prior three numbers, the case manager must file a 
Notice of Correction on those cases where it has been 
docketed

• Find the correct number

•Refile the stip and order in the correct case numbers



CASE MANAGER CORRECTIONS

2. Orders to Strike

Example:  When you file a document in the master case 
file–12-2311-- and the document only involves certain 
parts, the document should not be filed in 12-2311.

1. Case Manager has to contact you to correct your filing.

2. Docket the Order to Strike

3. Edit the Docket Sheet

4. Strike the Document Manually

What happens if you make a 
filing error? 



ATTORNEY CORRECTIONS

1. Notice of Withdrawal

Movant must file a Notice of Withdrawal for any motion that is 
subsequently resolved by the parties 

2.  Error in the Body of the Document

An amended motion must be filed–not just a corrected page, 
citation, or missing exhibit

3.  Failure to Seal Document that Should be Sealed

• Do Not Call Case Manager to Fix It

• File a Motion to Seal with a Proposed Order

• Title your Motion EMERGENCY Motion to Seal

What happens if you make a 
filing error? 



NEW PROCEDURE FOR BRINGING 
SEALED 

DOCUMENTS TO THE COURTHOUSE

• DO NOT place anything other than 
highly confidential documents in a 
sealed envelope.  

• Chambers Staff must go down to 
security and retrieve the sealed 
document, take it to the mailroom to 
open it, and return to chambers.



Sealed Transcripts

• Motion and proposed order to seal 
a transcript should be filed before 
the transcript is released.

• This means  the order must be filed 
within 5 days of the hearing. 

• There is a difference between filing 
pursuant to a protective order for 
attorneys’ eyes only and an order to 
seal. Shane Group, Inc. v. Blue Cross Blue 
Shield of Michigan, 2016 WL 3163073 
(June 07, 2016). 



CASE MANAGER’S TIP LIST

1.  Do not make conference calls to the case 
manager for procedural questions/ “the single file(r) 
rule”

2.  Do not call to ask to appear by phone/ the 
answer is No, No, No

3.  Do not let a new attorney work on this case 
without training/ the case manager is not going to 
hold your hand and no one should know you are a 
newbie

4.  Do not file your documents using the old case 
number and the mdl renumber/ how to make extra, 
unnecessary work for an overworked case manager, 
who is not billing her time

5.  Review the electronic filing protocol before you 
file each and every document/ how to avoid 
unnecessary errors and look good to your client. 



NOTICE OF APPEARANCE

• If you want access to all 
documents, you must enter a 
Notice of Appearance in the 
master case and each lead, class, 
and miscellaneous case in the 
MDL.  

• If you do not represent a party, 
enter your appearance as an 
Interested Party.  



Find the Mistake



This case relates to End Payor Plaintiffs.

It should have been filed in 2:12-cv-00103



This relates to all actions. 

It should be filed in the lead case under 2:12-cv-00100



This relates only to Dealership Plaintiffs.

It should be filed in 2:12-cv-00102



This case was filed under the master case.

It should have been filed in all five separate cases. 



Wire harness cases are 2:12-cv-00100.

And this is an End Payor Action, so the case should have been filed 
under 2:12-cv-00103
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