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Complaints may be typed or handwritten.  If handwritten, the writing must be legible.   
Use the example below as a guide to complete the Complaint form: 

Plaintiff – Your Name 

Defendants are who you are 
suing.  List their name(s) here.   

If your case were to go to trial, 
check YES if you would like 
your case to be decided by a 
jury and NO if you would like it 
to be decided by a judge  
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Provide your 
contact information 
here 

Provide the 
Defendant 
Names(s) – Include 
their contact 
information, if 
known.  
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Cases that involve a constitutional right, 
federal law, statute, or treaty  

Or 
Cases where the U.S. Government, its 
agency, or its employee, is a plaintiff or 
defendant 

Used when the parties being sued live or 
do business in different states 

In diversity cases, the dollar amount in 
dispute must be at least $75,000 
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If you selected Federal Question, answer this 

If you selected 
Diversity of 
Citizenship, 
answer (a) or 
(b) 

If you selected 
Diversity of 
Citizenship, 
also answer (a) 
or (b) 
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Explain what the dollar amount in dispute is and why it is in dispute 

Explain what happened and who did what 
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Explain what you want the judge to do and why 

Make sure to 
date, sign 
and print your 
name in this 
section 


