
 
INSTRUCTIONS FOR COMPLETING SUMMONS FORM 

 
 A summons is an official notice of a lawsuit. It is given to the person 

being sued. If you sue someone, they need to know about it. When the 

defendant is served with a summons, it officially tells them that you are 

suing them.  

 
 For every defendant being sued, 3 copies of the summons for each 
defendant, must be submitted to the Court. 

 

 


