INSTRUCTIONS FOR COMPLETING

NOTICE OF A LAWSUIT AND REQUEST TO WAIVE SERVICE OF A SUMMONS

and
WAIVER OF THE SERVICE OF SUMMONS

The Notice of a Lawsuit and Request to Waive Service of a Summons is used

to notify the defendant(s) they are being sued. It also requests that the defendant(s)

waive formal service of the summons and complaint.

If the defendant waives service, they will return the signed Waiver of the

Service of Summons form to plaintiff. The defendant must file a response to the

complaint within 60 days from the date the notice was sent.

If the defendant does not return a signed waiver, the plaintiff must formally serve

the summons and complaint.

The Notice of a Lawsuit and Request cannot be used if suing the United States

(its agencies, corporations, or officers) or a state, local or foreign government.

Step by Step Instructions:

. Complete the Notice of a Lawsuit and Request to Waive Service of a

Summons form.

. Complete the Waiver of the Service of Summons form.

. Send to the defendant by regular mail or other reliable means:

e 1 copy of the Notice and Complaint

e 2 copies of the Waiver

. Stamped, self-addressed envelope.

. If the defendant agrees to waive service, they will return the signed waiver to

plaintiff in the provided envelope. The plaintiff must file a copy of the signed

waiver with the Court.
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INSTRUCTIONS FOR COMPLETING

NOTICE OF A LAWSUIT AND REQUEST TO

and

WAIVE SERVICE OF A SUMMONS

WAIVER OF THE SERVICE OF SUMMONS

Use the example below as guide to complete the
Waive Service of the Summons and Waiver of

Notice of a Lawsuit and
Request to Waive Service of Summons

Notice of a Lawsuit and Request to

the Service of Summons forms.

o Don’t forget to include

AC 398 (Rev. 0109 Notice of & Lawsuit and Request to Waive Service of & Summons

Stamped, Self-Addressed Envelope

UNITED STATES DISTRICT COURT

for the
EASTERN DISTRICT OF MICHIGAN

JANESMITH  PLAINTIFF NAME ) JANE SMITH
-1 | Civil AtionNo. 1812345 CASE NUMBER 456 LINCOLN
JOHN DOE DEFENDANT NAME ) ' DETROIT, Ml 48226
=D - )

NOTICE OF A LAWSUIT AND REQUEST TO WAIVE SERVICE OF A SUMMONS

JOHN DOE NAME OF DEFENDANT - If suing more than one defendant, change
Neme of the defenduns or - if the def Name and address on each form

To:

Why are you getting this?

A lawsuit has been filed againet van ar the entity van reneceent in this conet under the number shown above

A copy of the complaint is attached. Number of days the defendant has

to return the waiver of service

‘This is not a summens, or
service of a summons by si retuming the enclosed waiver. To avoid these expenses, you must return the signed
waiver within 45 V8 fgive af least 30 dayx, or at least 60 days if the deferdant ix outside wny pedicial district of the Unived Stay
from the date shown below, which is the date this notice was sent.  Two copics of the waiver form are enclosed,
with a stamped, self-addressed envelope or other prepaid means for retuming one copy. You may keep the other cof

What happens next?

If you retum the signed waiver. 1 will file it with the court. The action will then proceed as if you had
served on the date the waiver is filed, bul no summons will be served on you and you will have 60 days from the
this nolice is senl (see the dale below) to answer the complaint (or 90 days il this nolice is senl 1o you oulsidy
judicial district of the United States)

If you do not retum the signed warver within the time indicated, [ will amange to have the summons and com|
served on you. And [ will ask the court 1o require you, or the entity you ref to pay the exy of making service,

Please read the enclosed statement about the duty 1o avoid unnecessary expenses,

I certily that this request is being sent to you on the date below,

S ————— U 1 T Y= P R TRE g P

v

Waiver of the Service of Summons

(Send 2 copies to the defendant)

AD 399 (D10F) Waiver of the Savice of Summens

UNITED STATES DISTRICT COURT

for the
EASTERN DISTRICT OF MICHIGAN
JANE SMITH  PLAINTIFF NAME \
Hamgl )
) Civil Action No. 1812345  CASE NUMBER
JOHN DOE DEFENDANT NAME | )
Defendant }

i

WAIVER OF THE SERVICE OF SUMMONS
To: JOHN DOE_ DEFENDANT NAME OR NAME OF PLAINTIFF'S ATTORNEY

(Narme of the FRARE]T ¥ GUOMEY OF WFEpresented pIamagy

I have received your request to waive service of a summons in this action along with a copy of the complaint,
two copies of this waiver form, and a prepaid means of returning one signed copy of the form to you.

1, or the entity [ represent, agree to save the expense of serving a summons and complaint in this case.

I understand that I, Date Notice & Request Sent  fenses or objections to the lawsuit, the cout’s
jurisdiction, and the venue of uw-avuner-wwgoon-r-warre-any-vepevavns 40 the absence of a summons or of service

1 also understand that 1, qﬂ(ﬂy:&pmnm must file and serve an answer or a motion under Rule 12 within
60 days from 1/1:2019 , the date when this request was sent (or 90 days if it was sent outside the_ United
United States). If I fail to do so, a default judgment will be entered against me or the entity | represent.

Date: /172019 ~ DATE REQUEST SENT 79 —
Signanwe of the attorney or unrepresented party
Jane Smith PLAINTIFF NAME
Frinted name
456 Lincoln PLAINTIFF ADDRESS
Address 1
Detroit, MI 48226
E-mail address
PLAINTIFF TELEPHONE

(313) 777-1777

Telephone number

—

Page 2 of 2



http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwjHjuTAk7fhAhUKHDQIHVqkBmgQjRx6BAgBEAU&url=http://worldartsme.com/blank-envelope-clipart.html&psig=AOvVaw1I7TMYCYHBzy2fXzRvmIib&ust=1554491831538861
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwj6r5Wx-rbhAhU0HDQIHfjWChEQjRx6BAgBEAU&url=https://freeiconshop.com/icon/error-icon-flat/&psig=AOvVaw01lhpsTTuG6N4UnUxjx2iK&ust=1554485046229687

